
Onondaga Historical Association 
321 Montgomery Street 

Syracuse, NY   13202-2098 
315.428.1864 

315.471.2133 FAX 
 

Research Center Fees: As of June 14, 2014 
Members receive 10% off for Reproduction of Images 

Reproduction of Images / Motion Film may incur a use fee, depending on use. 
Tax will be charged at time of checkout 

NOTE:  OHA staff reserves the right to charge $30/ hr for the time it takes to reproduce archival materials. 
OHA staff will charge $30/ hr for reproduction rush jobs.  A rush job is one that is required within two days. 

 

9/3/2015 

ADMISSION Fee  PayPal - add 2.9% + $0.30 for each transaction 
Admission, General $7.00  PayPal email:  sales@cnyhistory.org 
Admission, Student $4.00   
 

PHOTOCOPYING / SCANNING / 
PHOTOGRAPHY / OF TEXT ONLY 
(per page) 

Member 
Fee 
(B&W) 

Non-Member 
Fee (B&W) 

Member 
Fee 
(Color) 

Non-Member 
Fee (Color) 

8.5” x 11” $0.25 $0.50 $1.50 $3.00 
8.5” x 14” $0.37 $0.75 $2.00 $4.00 
11” x 17” $0.50 $1.00 $2.50 $5.00 
 

REPRODUCTION OF IMAGES (including REPRODUCTION by 
OHA) or PHOTOGRAPHY / SCANNING by patron (per image) 

Fee 

5” x 7” $10.00 
8” x 10” $15.00 
11” x 14” $25.00 
11” x 17” $30.00 
Larger Prints: 
12”x18”=$36.00; 12”x36”=$72.00; 16”x20”=$54.00; 16”x24”=$54.00; 
20”x24”=$72.00; 20”x30”=$72.00; 24”x36”=$108.00; 30”x40”=$162.00 

 

Low Resolution Digital Image (72 dpi, 350-400hxw with OHA logo) $5.00 
Digital Image (300 dpi or higher) $15.00 
For CD $2.00 
 

REPRODUCTION OF VHS to DVD Fee 

DVD < 1 hr = $45.00; > 1 < 2 hrs = $65.00 
Each additional hour = $45.00 per hour 

 

USE FEES Fee 
Students, researchers: One-time use for non-published projects, research support, papers or personal use No fee 
Use in non-profit organization publication (not for sale) and/or exhibits (normal res); Facebook (low res) $10.00 each 
Research use for 3rd party-paid studies, reports, contracted services, architectural engineering 
projects, etc. 
Use in non-profit organization publications (for sale), films/videos, etc. if not jacket cover, etc. 

$35.00   1-5 
$25.00   6-10 
$15.00   11+ 

Jacket cover, etc. $200.00 each 
Decoration in private commercial offices, lobbies, public spaces of commercial businesses, 
restaurants, etc. 
Decoration/exhibition in publicly owned buildings, government structures, if located in areas 
accessible to the general public 

$50.00   1-5 
$35.00   6-10 
$25.00   11+ 

Use in commercial publications, advertising, annual reports, film/video productions, etc., images 
If not jacket cover, etc. 

$150.00   1-5 
$135.00   6-10 

Jacket cover, etc. $200.00 each 
Website / Blog / Social Networking / Wiki – Any Use $100.00 each 
Website / Blog / Social Networking / Wiki – Any Use for Non-profit organizations only $65.00 each 
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Non-Exclusive License Form 
 

 Non-Exclusive License to Photograph Items from OHA Collections 

 Non-Exclusive License to Reproduce or Use Images from OHA Collections 

 Non-Exclusive License to Photocopy Items from OHA Collections 
 

Name/Institution (please print): __________________________________________________________ 
is hereby granted a non-exclusive license by the Onondaga Historical Association (OHA) to use non-flash photography on 
various collection items, i.e., pages of books, sections of large maps, and most of our archival items, excluding any and all 
images; to reproduce and/or use images; or to photocopy items deemed reasonable to photocopy by the OHA for the 
following purpose: 
 

Purpose/Proposed Use of Photographs / Images / Photocopies:  _______________________________________________ 
 
Please note:  The OHA reserves the right to refuse any photography / reproduction / photocopy request if it is 
determined it is not in the best interest of OHA and/or the preservation of its collections. 
 

The above RESEARCHER/USER hereby agrees to the following conditions, which shall constitute the terms of this non-
exclusive license: 
 

1.  CREDIT:  The back of each print, CD-ROM, DVD, Internet page, photocopy, etc. must indicate that the 
photograph/photocopy is from the collection of the Onondaga Historical Association, 321 Montgomery Street, Syracuse, 
NY, 13202.  Any public display or publication of any photographed/reproduced/photocopied items must provide similar 
written credit. 
 

2.  ONE TIME USE:  Permission to use the photograph(s)/reproduction(s)/photocopy(ies) is for one time use only.  As 
indicated above, any subsequent use of a photograph/reproduction/photocopy without prior written permission of the 
OHA is prohibited.  All other rights, including those of further publication, are reserved in full by the Onondaga Historical 
Association. 
 

3.  SUBCONTRACTS:  All subcontracts regarding the photographing of the OHA collection items or reproduction of 
images or photocopying of items from OHA collections pursuant to this non-exclusive license shall incorporate this 
agreement and all of its terms shall be applicable.  No subcontracts may be entered into for the purpose of 
photographing/reproducing/photocopying items without the express written permission of OHA. 
 

4.  COPY TO THE LIBRARY:  One copy of any photographic negative or print, publication, brochure, advertisement, 
video, CD-ROM, DVD, etc. using photographs/reproduction(s)/photocopy(ies) made from OHA’s collections shall be 
given gratis to OHA, if requested. 
 

5.  COSTS and USE FEES:  Payment of the applicable costs and associated use fees will be paid before 
photographs/photocopies will be released by the OHA. 

 
 

______________________________   __________________________________  _________________ 
User’s Signature   Institution    Date 

 
 

______________________________         Onondaga Historical Association   _________________ 
                 Signature of OHA representative                      Date 
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Reproduction Services Form 

9/3/2015 

 
Name________________________________________________Date____________________________ 
 
Institution Affiliation___________________________________________________________________ 
 
Mailing Address_______________________________________________________________________ 
 
City, State, Zip Code____________________________________________________________________ 
 
Telephone_________________________________Fax________________________________________ 
 
Email _______________________________________________________________________________ 
 
  Prints Photocopy Print  
Source Image/Artifact 5x7 8x10 11x14 8.5x11 11x17 Digital 
        
        
        
        
        
                                                                      

Reproduction Fees (if more than one item, please itemize fees) 
____________________________________________________________________________________      
 
Use Fees (if more than one item, please itemize fees) 
____________________________________________________________________________________ 
 
S/H Charges______________________________ Sales Tax__________________________________ 

 
Total Cost________________________________ 

-------------------------------------------------- 
OHA accepts checks, cash & credit cards only.  For faster service, please complete this form with your 
credit card information and send it to the address above, email it to sarah.kozma@cnyhistory.org, or fax it 
to (315) 471-2133. 
 
_________________________________________  _______________________________________ 
Credit card name and number                     Expiration date & 3 digit code # on back of card 
 
_____________________________________________________  ___________________________ 
Signature        Date 


